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USING THIS ANDBOOK

The first halfof this handbookoutlines what is expected of you while you study at Good Shepl
College angbrovides useful information ohow to access academic and study support.

The second half covers h@tudents get hold of course materialén a nutshell, the lecturer selects tt
course material and makes it available toyouin Moodl& S / 2t £ SISQa 2yt AY
¢2 | O0Saa O2dzNE S ledrh lio® dliisé Nloodie? Spexififalyy &Q Rt G FS SF
to open couse material YR NB I RAYy3Iaxz NBLX & (2 GKS tHagdanmy
later collect your assignment onlinéccess to Moodle is available frahe first day of each semestel

Course information does not need to be posted to studemthanded out in lectures as everything y«
require is waiting for you in Moodle. Nor do students have to buy textbooks (unless specified oth
by your lecturer at the time you enroBs readngs are available on Moodle as pdfs dvaoks.
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USEFUL THINGS TO KNOW

Important Dates in the Academic Calendar
The year is split into two semesters, with 1
teaching weeks in each semestard courses
are completed eackemester.

There are no lectures for ecampus ant
distance students ovethe semester brek,
assignment, study and exam weeks.

Distance students start and finish th
semester the same as theon-campus
students

Teaching periods

Three hours of lectures arscheduled for :
course each week, usually made up of «
single lecture and one doubl@ four) lecture
although there can be exceptiorsich as
triple lecture of 3 hours with small breaks

Compulsory Attendance

GSC expects alh-campusstudents to attend
all lectures and engage in all class activitie:

Distance students are expectedto do all
online tasks in the week they are set.

Lecturers markhe attendanceof all students.

A minimum attendance of 80% is required
order to pass a course, regardless of tl
marks received for graded assessments.

The minimum 80% attendance rule is:

A Oncampus studentsmust attend at
least 29 hours of lectures i.e. abserd
morethan 7 hoursc each course has ¢
hours of lectures.

A Distance studentsmust complete at
least 10 weekly online tasks i.e. mm&s
more than 2 weeks; each course has
12 weeksf tasks.

Workload Requirements

For each course plan fa0 hours per week or
coursework and associated stuydgicluding:

A 3 hours of lectures each week for o
campus students

A Distance students should allocate 3 hot
to regding IAechtmotesAand/ or watchingA
UuKS f SOU dzNBpkEBefitation®.g S

Weekly Online Tasks

All students are expected to put time in

completing the weekly tasks set by the lectul

For distance studentattendance is met b

completing the online tasks each ele during

the week specified.

Free WiFi orcampus
,2dz Oy €23 Aya2 Gl
when using your own computer or phone -0

campus once you have setup your login det:
with the Office Manager, Karen Cairney.

Coursesyllabus anddue dates

Lecurers provide students a course syllab
on the first day of lecturers as part of th
Course Unit Booklet. It outlinesourse goals.
learning outcomes, a description of all grad
assessment work with due dates and a list
recommended readings.

Openig Times; Building and Colin Library
During Semester: 8.30ath30pm, MondayFriday
Over Breaks: 10.00ah00pm, MondayFriday

Building Address

20 Ponsonby Road, Auckland 1011
PO Box 3440, Auckland 1140

Tel (09) 3611053 (press 3 for library)
Emailadmin@aqsc.ac.nzlibrary@agsc.ac.nz
Websitewww.qgsc.ac.nz



mailto:admin@gsc.ac.nz
http://www.gsc.ac.nz/

FINDING INFORMATION FOR YOUR STUDY

Moodle Course Page

Yourfirst stop for course material is Moodle

A Aselection of readings and other cour:
materials areadded by your lecturer eac|
week.

A An advantage is thatisdents dor2need
to buy textbookgthere are exceptions)

A Your lecturer may also provide links to
selection of eBooks he/she recommen
reading and to a broadelist found in
your course unit boklet.

You canget to Moodle from any computer,
tablet or smartphone with an interne
connection by going tthe following site:

[ JON b/ /www.gsc.ac.nz/moodle?/

A To access course pages Moodle the
College provides new students with
username, password andT support
support@gsc.ac.nz

A Refer topage 10for instructions on how
to loginto Moodle and get toyour course

page.

Library Resources

Students, both onsite and distance, beco
members automatically for as long as tf
are studying.

What do | get?

Being the oldest established Catholic Libri
in New Zealand, the historical depth
collections is a particular feature.

The Library has historical and curre
collection strengths in Catholic theolog

canon law, spirituality, philosophy an
Biblical sudies.
There is a full range of ebooks ai

periodicals in these subject areas.

How do | discovetibrary resources?

Theonline catalogués searchable by anyon
using a ange of devices.

@ https://gsconworldcatorg/discovery

Access to ebooks requires a member lagin
ebooks are also searchable from the
e-resourcedink.

Borrowing books

You are welcome to visit the Colin Library i
person at 20 Ponsonby Road, Ponsonby
during opening hours

Opening hours are Mondayriday 8.30ang
4.30pm during the semester arddonday-
Friday 10amdpm over the holiday breaks.

Borrow booksby asking the librarian at the
front desk. We have your detigs on our
database.

Distance studentscan email requests

for books to be posted outBooks are sent
out at no charge but students ar
responsible for the return of books.

Learn to use the library and its resources

At the start of semester students caake a
guided tour offered during Orientation Day,
or talk to the librariarlibrary@gsc.ac.nat
any time during either semester to arrange
tour.

Distance studentsan schedule a onen-
2y S  HKINR(dzI K £phaheénsitiNthel
librarian. When you call it's helpful to have
the College website eacreen.

Need help?Call the Librarian, Mark
Hangartner on (09) 361 1053 extension 70
(press 3 immediatelyyr email
library@gsc.atz



mailto:support@gsc.ac.nz
https://gsc.on.worldcat.org/discovery
https://gsc.on.worldcat.org/atoztitles#ebook
mailto:library@gsc.ac.nz
mailto:library@gsc.ac.nz

3
GSC ONLINE LIBRARY CATALQGHithg started
The website you need to geb ts: https://gsc.on.worldcat.org/discoveryor;
Followthelinksi 2 2yt Ay S fAONINB OFdGFf23dzS FTNRY D{/
A If logged intathe Moodle website,click the link to the Colin Library found on the homepage.
A If in the the GSC websiteww.gsc.ac.nzclick the Colin Library tab.

. St26 Aad OGKS FTANBRG AONBSYy eé2dzff aSSo

GOOD SHEPHERD COLLEGE .
TE HEPARA PAl ——— €] | Sign In |

& Course Reserves * My ltems (00

Search Good Shepherd College and beyond.

Gospel of Mark “

Advanced Search

How do | find books or journals on my tog?
Type your search terms into the search lfoxcledabovece 2 dz R2y Qi ySSR (2

How do I login to my library account?
Click the arrow in thetop-right of the homepagédcircledabove)to reveal the sigan option from the

dron-down meru. Enter vour username and password.

Create your CatiLibrary login 3. Then clickRequest New Passwortoltton.
1. Go to the online library catalogue. Request New Password

8 5 5 N To reset your password to access eResources and Library account, Enter your Student Number below
2. Click orSignin in thetop right corne. e 7770 okt ot b ke HONOIR Sl o 65 b o

3. A signin screen appearas shown below.
Type vyour GSC student number
Then click set/Reset password.

User Name* ‘

SIGN IN
4. You will receive an email with a link. Follc
~ User Name* —_— this link and the instructions to register.
SXXXXX An email messagewill confirm that you

have successfully created your log
Please test it.

~ Password

Library access dg-in to the Veech Library

This requires a Veech library oy To be
m registered follow the instructions to downloa
a membership form on Moodle or fill in
printed form at the Colin LibraryA form is
also provided on the next page.

SET/RESET PASSWORD



https://gsc.on.worldcat.org/discovery
http://www.gsc.ac.nz/
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HELP WTH SEARCHING THE ONLINE CATALOGUE

Use the online library catalogue to fin How do | find a book, article or ebook ?

eBooks, printed books angburnals.
https://gsc.on.worldcat.org/discovery

Search results show the location of a pri
book/journal in the Colin Library an
whether it is available for borrowing.

Students also have the option to read :
ebook online, download a copy or print
selection d pages.

Use the check boxes in the Search Tc
panel (on the left of your screen) to limit yot
searchas shown in the screenshot below.

Search Tools

© Library
[ ] Libraries Worldwide
[] Mew Zealand Libraries
| Good Shepherd College

& Format

Top 6 Formats
[ ] All Formats

[] Book (15252)
[] Print book {12930)
M eBook (2886)

[] Article/Chapter (1008&
[] Article (7537)

[] Music (2225)

LIBRARY CONTATS

Mark Hangartner
Emaillibrary@gsc.acn

Phone: +64 9 361 10%Bress 3 for Library)

Lynette Zinc, Library Assistant
Emaillynette@gsc.ac.nz

Phone: +64 9 361 1053 (press 3 for Librar

1. In the search bokcircledbelow), type the
author title, subject or key words.

2. Click thesearchiconmto start searching

Search Good Shepherd College

Marks Gospel
Marks Gospel in Title
marks gospel

See all results for Marks Gospel

3. A list of publicationsvill appear onscreen
showingwhat is available (shown below).

2 SQ0@PS tAYAGSR GKS
held at Good Shepher@ollege.

12 results in Good Shepherd College

1. The turning peint in the gospel of Mark : a

S Dy Gregg S Morrison
Sk E eBook 2015 | View all editions & fc

Based on Iinguistin: and thematic links
8 confession (6:27-38) and the Transfig...

i Held by: Good Shepherd College

View eBook [

2. The Gospel of Mark : a commentary
9 by Francis J_ Moloney
! m ' E eBook 2002 | View all editions & fo
|| e "The Gospel of Mark, addressed to an
g’;;f?{&:{ Son of God. Recognizing that failure ar

_ Held by: Good Shepherd College

Access online [

3. Jesus and the Eyewitnesses : the Gospels

by Richard. Bauckham

E eBook 2017 | View all editions & f
Held by: Good Shepherd College

View eBook [



https://gsc.on.worldcat.org/discovery
mailto:library@gsc.ac.nz
mailto:lynette@gsc.ac.nz

FINDING EBOOKS
There are two ways students can access eBtuksthe College buys to support learning neec
1. Moodle Course Page

Look foreBooks on the left side of your Moodle Course Ragéyour lecturestpbrovided

To openclick on either the book cover or the title.

You will be asked to enter your GSC Online Catalogue username and pags¥esrpage 3)
before the eBook appears onscreen.

2. GSC Onlind.ibrary Catalogue
For the full collection of eBooks held by the Collegenhtips://gsc.on.worldcat.org/discovery
You can limit search results éBooks onlyand to those held at GSEee below).

1. dickon the

Library LinK

button.

Librar]r Links « Maree - Search Browse

A-Z eResources List Browse: Collections Journals

2-5‘3|eCtA‘Z_ l Contact Us
eResourcesList

(circled)from Moodle 09||A||B||C||D| E|E| S
the drop-down Veech Library (CIS)
menu.

I
[

3. On the next screen thatutomaticdly
Feturn to catalogue

appears, click theebooksbutton above

USING EBOOKYIEWINGDOWNLOADING, RRING, EMAILING

You can read ebooks online, download, email and print sections and chapters of eBoc
publishers do not allow academic books to be downloaded in full due to copyright laws.

How do | view an eBook online?

Frst search theonline catalogle thenclick on the ebook title of interest.

To proceedclickon the link view Full Text [

From there you have ways you can access them but all are self explanatory
e.g click theRead Onlineor Download Boolbuttons ¢ either the complete ebook or bghapter.

Can | download an eBook to read it offline?

§ary &2dz Olyod LGQAa Fa& AAYLIES a Ot AO1AY

5

z A~ ~ Ve ~ N = P

A
#A1l ) DOET O PACAO &Oii OEA |, EAOAOUGO ATl
Yes, you can print from all our eBooks.
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REQUESTING BOOK®RDISTANCHEEARNERS

Distance studentsonly can request a print Borrowing using the Online Library Catalogu
book from our library aytime usingiorldcat.  Thg |iprarian is automatically notified of you

1. Go tohttps://gsc.on.worldcat.org/discovery online reserve / request.

1 Reserves/ requests received after 9am v

2.Sign In _ _ :
be actioned the following working day.

3. Typethe author,title, subjector key words
in the Search Boaokletails on pagé®).

4. Click on the titleof the bodk from the list of _
publications that appear onscreenFor 1 Distance students must return the book:

example, clicking on the titi®he Gospel o0 GSC at their own expense.
{G alF N}l Q oNAyYy3Ia dzLJ

The Gospel of St Mark ) )
a Distance studets can choose to email th

details of the book tdibrary@gsc.ac.nopy

and paste book details from your catalog:

Book requests aresent outto distance
studentsat nocost to them

Emailed Request

© Good Shepherd College search. Below is an example of what to em
The Gospel of St Mark

by D. E. Nineham

. E] Print book 1969 | View all editions & formats
5. Click the Borrow/ Reserve button. I::] Held by: Good Shepherd College
6' FI” In the detallﬁ y u K S ] WY N‘B IJ d Available  Colin Library Stack 374 NINE
appearqshown belw), then clickSubmit
Submit a Place Hold Request Reserves
The G | of 5t Mark .
by 0. tnehem If the book is currently onloan to anothe
[ Print book student, reserving it puts you in the queue.
OCLC Number: 9850098 . . . . .
You will receive notification whehbhecomes
| need * available. As soon as it is available for yo
Specific Copies or Volumes use it will be mailed to you.
| want it from * Tip: Add theDates you need the book by
Colin Library Stack the field (circledin step § when filling out
374 NINE Available your online form to request a print book.

_ IGNORENSTRUCTION TO™ ythar | jbrary Services
| want to pick up a PICK UP AT COLIN LIBRA
Colin Library ITEMS ARE SENT TO Using the GSC online library catalogue
DISTANCE STUDENTS  enables students to

(» Dates | needit IT® A TECHNICAL
PROBLEM UNABLE TO B
ltem description(s)N RESOLVED AT THIS TIME A View and print pages from ebooks

@ A Keep track of items borrowed
Cancel
A Check contact information
After clicking submit acreen will appea
O2Yy FANNAY I &2dzNJ N

A Renewbooks online

-

A View your library account includinines

=
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CONTACT US

There are many ways to access acade
support while you study ahe College.

Support from your lecturer

Your lecturers are there to help you throu
your coursework, make sure you he
understood the study materiahnd monitor
your progress.

Your lecturer details will be advised for et
course you enrol in. Your lecturer will m:
your assessments, check your progress
provide feedback.Your lectureralsoselects
your course material including essentic
readingand makeghis availableto you inthe
online learning siteMoodle.

LT GKSNBE Aa az2YSUOKA
if you want more feedback, contact yo
lecturer. Always ask for help if you need it

Contact times for lecturers vary argin be
found in the Course Unit Booklebcated at
the top of every Moodle Course Pagk.you
find your lecturer is not available when y
contact them, leave a message and they
get back to you as soon as they can.

Extra Support for Distance Students

The DistanceCoordinator isthere to help
distance students succeed by ensuring t
are able to connect and engage onli
successfully when using the online learn
site, Moodle.Emailsupport@gsc.ac.nz

Support for International Students

Mons.Brendan Dalyprendan.daly@xtra.co.nz
can provie practical guidance @dvice, anc
can help you with any issue, concern
complaint. If your complaint is not resolve
contact the NZ Qualifications Authority. Y
can submit your complaint query on tl
NZQA website, or send an emall
gadrisk@nzga.govt.nz

Biblical Studies

Rev Dr Kevin Waldiavaldie@gsc.ac.nz
Dr Sarah Haghart@qgsc.ac.nz

Christian Ethics
Rev Dr Bernard Téeo@gsc.ac.nz

Church History
Mayte Ramognramos@gsc.ac.nz

Humanities
Sr Elizabeth Sneddemnsned@gmail.com

Pastoral Theology andPractice
Rev Dr Timothy Costeltmstello@gs@c.nz
Rev Dr Brendan Daltyendan.daly@xtra.co.nz

Theology
Rev Dr Mervyn Duffguffy@gsc.ac.nz

Philosophy
Rev Dr Joh@wensowens@sc.ac.nz
Dr David Legteggdm@gmail.com

Acting Principal
Rev Dr Mervyn Duffguffy@gsc.ac.nz

Dean of Studies

RevDa A OK I St doofrorfdgsE.achhk

Managerz Office and Finance
Karen Cairnelgaren@gsc.ac.nz

Registrar
Maree Crightorregistrar@gsc.ac.nz

DistancelLearning Support support@gsc.ac.r

Library

Mark Hangartner (Librarian)
Lynette ZinKAssistant)
library@gsc.ac.nz

ESOL Support
Anthony Bayera.bayer@gsc.ac.nz

International Student Support
Very Rev Monsignor Brendan Daly
brendan.daly@xtra.co.nz
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mailto:duffy@gsc.ac.nz
mailto:owens@gsc.ac.nz
mailto:leggdm@gmail.com
mailto:duffy@gsc.ac.nz
mailto:oconnor@gsc.ac.nz
mailto:karen@gsc.ac.nz
mailto:registrar@gsc.ac.nz
mailto:support@gsc.ac.nz
mailto:library@gsc.ac.nz
mailto:a.bayer@gsc.ac.nz
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COMPUTER SETUP

Computer setup required

All you really need is access to a compute
conneced to the internetwith soundvideo
card with speakersor headphones Ersure
you have the most recent version of the
browser you use. For best web page acce:
compatible with Moodle we recommend
Firefox Moodle will also operate with other
browsers but some features may not work
as intendedInstructions for brever settings
are found at the web addressesbelow.

Figure 1. Browsers

e

Windows

Internet
Explorer

Google chrome

mozilla

Firefox

Safari

Firefox help
https://support.mozilla.org/erUS/products/firefox

Chrome help https://www.google.com/chrome/

Internet Explorer
https://www.microsoft.com/en
us/download/internetexplorer.aspx

Safari go toSdari > PreferencesThe settings art
located on theSecurityand Privacytabs.
Computer skills required
Students require sufficient computer skills t
A Get to theircoursepage/sin Moodle
A Open files left by their lecturer
A Replytothd SOG dzZNENE Q 1
A Upload and collect assignmisnonline

Software requirements

To view course materiaj@ dzQf f y S ¢
you have upto-date versions of the followin:
software installed. You can downloac
software by going to the websites below:

a Microsoft Office (Word, PowerPoint), or :
free equivalent such as Open Office.
http://www.openoffice.org/

a alye O2dz2NkHSa dzasS !
require the free Acrobat Reader software
http://get.adobe.com/reader/

Figure 2 Required software

e OpenOffice”

E Adobe

PowerPoint

d Some courses use streaming media that
require a recent version of Adobe Flash
Player available free at
http://get.adobe.com/flashplayer

Anti-virus software

LiQa NBO2YYSYRSR @K
version of one of the better antiviru:
programs as Yyou will be both addir
(uploading), and getting (downloading) mal
TAESa FNBY (GKS [/ 2¢
which may make your computer vulnerable
viruses.

Norton, McAfee and AVG (a good free versi
are a few of the main companies that off
protection against viruses.


http://www.openoffice.org/
http://get.adobe.com/reader/
http://get.adobe.com/flashplayer
https://support.mozilla.org/en-US/products/firefox
https://www.google.com/chrome/
https://www.microsoft.com/en-us/download/internet-explorer.aspx
https://www.microsoft.com/en-us/download/internet-explorer.aspx
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GRADED ASSESSMENT TASk

Finding out about Graded Assessmertd

There are three marked assessment te
which make up your final grade that &
usually made up of:

1 Internal assessment throughout
semester (e.g. essay, critical review)

tl

Final examination, either wtin or oral
in exam week.

Refer to the Course Unit Booklet for det
including assessment type, due dates and
percentage that each assessment sk
contributes to your final grade.

Keep Exam Week free to sit exams

If exams are part of your assessmehtj]
essential that yoware available to sit them
on the day on which they are schedule
within exam week. Refer to the Academ
Calendar on the b&cpage for dates.

Become familiar with Oral Exam Procedure

An oral examination is a commc
assessment typased at the College for thi
third assessment. It is a formal meetit
between a student and the lecturer for th
LJdzN1J2 a S 2 F SEI YAY
knowledge of the course subject matter ar

awarding a grade.

There is always another faculty member
attendance to ensure that correc
procedures are followed and that th
examination is appropriate and fair. Tl
associate does not normally say anything
their main role is as a witness.

Each student is assigned an individtiale
slot for their oral examination Distance
students have the option of conducting the
oral exam by phone/Skype or-person at the
College but must commit to a specific time
Students will find informatioron the length
of the oral examination in the Course Ur
Booklet provided atthe beginning of the
semesterand also available onlinenitheir
Moodle Course Page.

The course lecturer will provide a list ¢
examination topics to students at least or
week bdore the exam. Studentswill be
tested only ortopics fromthat list.

Prior to the exam, lecturers may indicate hc
they will conduct the oral examination.

All lecturers are differenso please ask

I 02YY2Yy (SOKYAI disSto
tell students that:

1 They havehe choice of the first topic
1 The firstquestion on a topic is alway
GeStf YS az2YSiKAy3

In other words, the student is expected
have something prepared on dadopic so
they can at least begin a conversation abc
it. The idea is to get you talking and relaxe
It is usial for a lecturer to question you o
your chosen topic, and then introduce
second topic from the list of topics.

There § also a good runden on oral exam
rules and procedures in a one page summ
sheet provided with the exam scheduileK |
publishedafter assignment week.
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HOW TOACCESS COURSE MATERIALS IN I\/IOODLEMP:I;

How do | get to the Moodlewebsite? How do llogin to Moodle?

You can access Moodle from any comput Every time you type in the web address
tablet or smartphone with an interne screenshot irfigure 50n the nextpageis the
connection by going to the web addre: first pageé 2 dzQ g the ModsliISsHome Page

www.gsc.ac.nz/moodle2/ Look for the login block on the tefight of the

All you need is a comper with a web browser  SCreenas shownnfigure 4 below.
installed and an internet connection. t; © ENteryour username and passwar

recommended that students refer to th QThen LNSaa UuKS qJ[_ 23 A
. . . O You have successfully logged in when
minimum requirementutlined on paged to

_ _ box automatically appearsn the top
check that their computer is saip to run right of your screershowing your name

Moodle effectively. and photograph.
Figure 3: Moodle web addres Figure 4: Login block

Login Maree Crighton a v

Username

Above , 2 dZQdg&l in
swecessfullyfiyoucansee
Password your nameand photoin the
top-right cornerof your
computer screen.

http://www.gsc.ac.nz/moodle2/ crightonm|

Top sites

1 Good Shepherd College

[ Remember username

Left: Login block.Enter

Log in
username & password here

Lost password?

AccessStudents can acces$soodle on the Forgotten yourpassword or require help?

first day of lectures. o L
Ify2 dzZQBS FT2NH2UUSY €2«

Your Wsername and Password L ost Passwordfink and follow instructions.
The College providesnew students a _ _
username + password For assistancemailsupport@aqsc.ac.nz

Theusername is your surname followed by th
initial of your first name e.g. smitl{no spaces,
all lowercasé

The password i®asswordl When you first
login as a new studer&# 2 dzQf £ 0 S
choose a new password.

Returning studentause their same we&yname
and password throughout their College years


https://www.google.co.nz/url?sa=i&rct=j&q=&esrc=s&source=images&cd=&cad=rja&uact=8&ved=0ahUKEwiUwtmAod7NAhXFNpQKHaZbC40QjRwIBw&url=https://www.iconfinder.com/icons/270063/browser_communication_connection_internet_laptop_macbook_network_norebook_notebook_online_page_site_web_webpage_website_wireless_icon&bvm=bv.126130881,d.cGc&psig=AFQjCNH0fHsYUtzKEfcRhZgX2fg0wf6iEg&ust=1467874539681035
http://www.gsc.ac.nz/moodle2/
mailto:support@gsc.ac.nz
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FINDING YOUR WAKO COURSE PAGE

When youfirst visit Moodle you will see tha
courses are listed in the middle section of tl
Moodle Home Page. Take a moment to look
figure 5 below which is acreenshot of the
homepage.

One way to get to your course pages by
clicking on the name of the coursand it will
take you to its course page where you will fii
learning materials and activities your lectur
has selected.

Figure 5: Moodle Home Page

Good Shepherd College

Home

Main menu

@ | Link to G5C Website
@ | Link to Library
Resources

THE ONLINE LEARNING AREA FOR STUDENTS

W= Site News

= Password Policy

@ | How to pay your GSC
account online

B College Documents materials in Moodle.
B All you need to know

about Moodle C ourses

™ Formal Comp aint,

Grievances and Appeals .

Procedures for Students Libra ry

Biblical Studies
Christian Ethics
s12020WeeklyTimetable

a Church History

s12020WeeklyTimetable

2020AcademicCalendar

Humanities

Welcome to Good Shepherd College Moodle Site

@ | RETURNING STUDENTS CLICK HERE TO ENROL

M

Another way of getting to your course pags
to click on the down arrow at the topight of
your scre@ next to where your photo appear
(as circled in figure 6).

Clicking on the down arrow brings upreenu.
/| £t A01 2Y Whshow khée 2idt NfF
courses yolare taking. @oose by ticking on
the courseyou want tobe taken therePlease
note thatyou have access to courses that yc
areenrolled in from the first day of lectures.

Figure 6: Successful login
Maree Crighton -

& Dashboard

Login

Username

Password

@ | Click here to find out how to find out what study support is available & how to get hold of course

[0 Remember userame
Login

Lost password?
Expand al

Course categories

™ Library

= Biblical Studies
= Christian Ethics
= Church History

= Humanities

MIDDLE BLOCHKrovides a list of all the course€lick on the
name of the course of interest to bekan to its course page.

™ Lituraical Studies

In this exampleyou canfind your way back to a
page you had been to earlier by clicking on
keyword in the breadcrumb trail.e.g. My
courses Another way to go back one pageas
click on the arrow at the tofeft of the page
nextto the web address (see below).

Navigating A good way to navigate arounde

around Moodle website is to use t

Moodle:  wg NB I R O NHIVi& exaiph
below shows the pages pas:
through to get to the curren
screen S7102 course page.

Home / Courses / Spirtuality / S7102



What can | expect to see on
Course Pages?

General Course Informations at
the top of the page(figure 7).
This is where the lecturers pos
any course news ani
announcements, together witl
the Course Unit Booklet whic
gives informabn about the
course.

Online Assignment BlocKFigure
8). Here you will find
information on your upcoming
assignments. Itis also where
you handin your assignmeist
and later look for the return of
marked assignments.

Weekly blocks(weeks 1 to 12)
Contan course material a:
shown infigure 9. A course car
contain a range of resourcéise
lecturer has selectedThese car
take various forms e.g. wor
documents, images, video, we
links, pdf files, PowerPoin
presentations. Your lecturer
may also include amumber of
activities to help consolidate
your learning,most commotty
forums and quizzes.

Side block®often containeBooks
and even a glossary of tas for
your course.

7TEAO0 EZE ) AAT G
weeks learning materials?
Your first step is tcontactyour
lecturer. The expectation is tha
lecturers make the curren
week® course page visible L
9.30ameach Mondaylf youare
having difficulty contactin
them, emaild dzLJLJ2 NI X

BN {g]

12

T7101 Introduction to Theology

Ll e Nl

Lecturer announcements and course news .
Figure 7. General

C T7101 Course Unit Booklet 2016 - an essential read course information

Online Assignment Submission &
“ ASSESSMENT 1: Critical Review (30% value) 1200 words 12 March &
© Assignment 1 - Information &
| I A quick survey after you hand in your CRITICAL REVIEW Y
= Assessment 2: Essay (1600 words) 40% Due on 23rd May ™
r""- Assignment 2: Information =
G Main Sources Assignment 2 Introduction to Theology ]
: Secondary Sources =
,""- Sample outline of Essay [

.: ASSESSMENT 3: Oral Exam (30% value) 15 minutes in Exam Week (copy)
%, Oral exam 2019

Figure8. Assianment Block

18 February - 24 February
Week One: INTRODUCTION
Your tasks for the week are as follows:
1. Set up or update your Moodle profile (See "Updating your Moodle Profile” below)
2. Read the Course Unit Booklet

3. Attend lectures in-person or watch the lecture summaries and/or read the lecture notes.
(The summaries run in a small window - you also have the Powerpoint of the same lecture as a basis
for your notes. Some students like to print the Powerpoint in Notes format, 3 slides to a page and take
notes alongside.)

4. Read the required readings.

5. Do the activity

'h Updating Your Moodle Profile ~
= T7101 Lecture 01 Why is it difficult to talk about God?

- T701 Lecture 01 Why is it difficult to talk about God?

=

@ | T7101 Lecture 01 Why is it difficult to talk about God - On Line students Y
m Printable Notes PPT 01
ﬁ T7101 Lecture 02 The Human capacity for God
REQUIRED READING
@ Reading 1 - Michael Paul Gallagher - The Postmodern Situation - Friend or Foe 4 Y
¢ Reading 2 Man's capacity for God %
@ | Reading 3 Benedict XVI - Desire for God ¥
ACTIVITY FOR DISTANCE STUDENTS
lvi,_ll Why is it difficult to talk about God? ¥

Figure 9: Weekly Course Materials


mailto:support@gsc.ac.nz
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How toopenfiles, participate inforums, doquizzes

Open a word, pdf or "w ‘| %
PowerPoint file to reaa It.

Click on the file name to open i
Depending on the file type it will
A Open directly or

A Give you the option t@pen
with (the program of your
choice) ORb Save File. The
clickthe OK button

Answer a Quiz W‘!

Every quiz has an icon that loo
like the picture above followec
by the quiz title.

1. Click the title of the quiz tc
open it

2./ ftA01 GKS Wi
button to begin.

Attempt quiz now

3. When fnishedclickthe Finish
attempt buttonto submit.

You may be happy to leave
it there. If not, you have the
option to return to your
attempt to redo it.

Forum
Forums are a great way fc

lecturers and students ftc
communicate. For example,
your lecturer may ask youto
think abaut a question they pose
and contributeyourideas in the
answeryou post to the forum.

Chat Rooms &
A chat room is a way for studer

to have live discussions onli
with your lecturer and/or fellov
students.

Submit

—| Participate in a Forum

1. Forums have aiton that looks likespeech bubbles.
Click on theitle of the discussiortopic to open.

2. A screen automatically appesthat looks likeFigure 10
below. Click theReplybutton on the bottomright.

EFnrum for distance students to discuss on the topic of this week
EFrl’day. 7 February 2020, 10:17 AM

ELet the class know something that struck you in your readings of this week.
Eln addition respond to what someone else wrote so what we can start a discussion going.

EPost at least twice before Sunday night.

3. Atext box appears to write your reply intiigure 11below).
Click theSubmitbutton on the bottomleft to send it.

Cancel [ Reply privately ‘Advanced

While there is the option fostudents to attach a file
(click on theAdvancedink),lecturers prefer students tc
type into the message badirectly as it makes it easie
to see responses on one screen.

Chat Rooms

When you click on a Chab&n link e.g. *~ 77237 Chat Room
you will betaken toa window where you cachatto other
people in the course.

This is "live" so you need the other person to go into !
chat room at the same time. You may haven@ssage
themto invite them to join you

To message thenalick on the down arrow at the topight
of your screen next to where your photo appeénsfer to
CAIdzNBE ¢ LI IS MmO { St
menu. A new window W open where you write youl
message.


http://www.gsc.ac.nz/moodle2/message/index.php?contactsfirst=1
http://www.gsc.ac.nz/moodle2/message/index.php?contactsfirst=1

14

How distancestudents can check theonline attendance

Attendance Badges

To make it easiefor students to keep track
of their attendance, badges have be¢
added to Moodle courses.

When therequired tasks for th week are
completed a badge is awarded and
students will receive emailotifications.

How to check youattendancebadges
1. Look for your name and photo o the
top-right corner of yourscreen.

2. Clickthe down arrow next to youphoto
to reveal a dropdown menu.

Maree Crighton -

& Dashboard

& Profile

3. Selectthe Profile option.The screen that
automatically appea displays the
badges you have been awarded.

Badges from Good Shepherd College:

Attended Week 12 - Attendance Week 12

29

G2 OKSO]l sKeé &2dz

1. Goto the week in your Moodle Course Pag

3.

where you want to check why the badge is
not issued.

Lookfor a dotted box to the right of the
title/name given to ach file.

O This dotted box indicat that the task
must be completedin order for the
distance studento be marked as having
attended that week.

O When the dotted box has a tidksideit
indicatesthat youQe completed the task.

O The badge will mt be awarded untilall
required tasks are completéare ticked.

O! o062E GKId R2Sa vy
means the task is not necessary f
achieving a badge.

[ 2YLX SGS Fy@& NXSI dzi N
l.e. Complete tasks that are in a dotted b
but are not ticked.

Need help?

In the first instance please contag/our

f SOG dzNB NX s congrtiziedails &a
be found on the first pagefdhe course unit
booklet that & located in your Modle Course

L

[ AMCE Ti
L L ) I LSS wy B

4, Contribute to th

-
) 1]

]

uuuuuuu

]
[wm)

7217 - 17326 Page For further assistance ema
support@gsc.ac.nz
Tasks:
1. Attend to the lectures (in c C e recordes
2. Read the readings
3. Answer the ZC e 5 lectures (not fc essmer O give yC

]
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How to handyourassignmentin online

Where do |
assignment?

Hand-in assignments in Moodl¢
l.e. upload your file in th
assignment block found ne
the top of yourcoursepage.

hand in my

Ensure your assignment i
submitted as an MS Worc
document and notasa pdf

Can | get an extension?

Penalties applyf assignments
are handedin late.

To request an extensiol
complete the Request for
Extension form2 Yyt Ay S
find this form in your Moodle
Course Page.

Click on the titl§shown below)
and follow the instructions that
appear.

Request for Extension of Time for an
Assessment Task

Extension requests will b
considered as long as they ha
beenlodgedat least 24 hours
before the asignment is due
andfor acompellingreason.

A compelling reason is an
external factor (bereavement
illness with a  doctors
certificate), or a factobeyond
0KS adddzRSydQa
known in advance.

You will be advised of thi
outcome by email.
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A?,
Go to your Moodle Course Page and scroll down to -
Online Assignment Submissiblock(figure 12 below.

1. Clickonthe assignmenhame thai & 2 dzZQNB K

Figure 12: ONLINE ASSIGNMENT SUBMISSION
Assignment
Block < Assessment 1 Critical Review 1,000 words 25% Due 9 March 2020

Handing in Assignments Online

2. A screen will automatically appear.
Look for theAdd submissiorbutton
at the bottom of your screen andlickit to continue

Add submission

3. , 2 mzfirected to a screeifigure 13below) whereyou
handin your assignmentYou can do this in 1 of 2ays.

o : Clickthe File Pickeicon to find H©HEm

& - the file onyour computer.
/ - : Dragyour file
W JvL from your computerand

drop into this box.

B7110 Biblcal... You can drag and drop files here to add them.

Figure 13: File submissions

OPTION 1Dragé& drop the file from yourdesktop to the
assignmenareain Moodle(indicated above by an arrow

OPTION 2:.Use the File Pickertool (circled abovebo find
the assignmenbn your computer, then upload the file.
A When the screendéow appearsfigure 19

clickBrowseto locatethe file onyour computer.
The name of the file you select will appear next to the bro
button as shown in figure 14 below.

A Clickthe Uploadthis file button.
A Clickthe Save Changesutton that appears.

File picker %

n Server files i =

#n Recent files

&4 Upload a file
Attachment

e Browse... B7110 Biblcal Text Prep.docx

S

Author

Choose license  All rights resen~

Upload this file

Figure 14: File Picker

2N TO COM:

ClickSubmit assignmenbutton (at the bottom of the screén
Then click theContinuebutton to confirm submission.
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How to ollectyour marked assignment online

When can | expect marked
assignments to be returned?

Lecturers aim to return marke
assignments TWO weeks aft
the assessment task was due.
concerned about delayplease
contact your lecturer.You will
receive email notificatiorfrom

your lecturer when your
marked assignment is ready 1
collect in Moodle.

What happens if | hand in my
assignment late?

A penalty of 5% of the value
the task will be imposed per d:
for up to five days (includin
weekends and holidays).

Assignmentghat are handedin
without an approved extensio
beyond 5 days after the due da
will receive a zero mark and N(
be annotated by the lecturer.

When will | receive my final
grade?

The fnal overall grades g«
through an accreditation
process that takes abouhree-
four weeks before you receiv
them.

Good Shepherd College hold :
Examinersmeeting 2 days aftel
the exams The results are
forwarded to the Catholic
Institute of Sydney that sam
week for their assessments
After their Assessment Revie
Committee meeing, the results
are forwardedto the Sydney
College of Divinityor approval

The results are then released
the students once approved.

Where to find your markedassignments

Youwill receive email notification from your lecturer whe
your assignrant is readyfor collecion online in Moodle.

1. Goto the Online Assignment Submissicarea in your
Moodle Course Page i.e. the same place where you I
in your assignment.

2. Click on the tle of the assignment task.
Figure 15 ONLINE ASSIGNMENT SUBMISSION

Assignment
B|0Ck = Assessment 1 Critical Review 1,000 words 25% Due 9 March 2020

3. A screerappeardike the screenshoan figure B below.

Scroll down to thé~eedbaclsectiong K S NB & 2 dzC
letter grade(circled in figure 16 belovand 2 documents:

A Your grademarkedassignment
A Your marking schedule

You may need to scroll along to the right hand side of

ASSIGNMENT 1: Review - 1200 words (30% value). Due 4 March 2020 :

Letter grade

18 March 2020

Yourmarked assignment

Your marking schedule

Need help?

In the first instance please contagour lecturer. Your
f S O Gsdxvdadudiztails cahe found on the first pagefo
the course unit booklet thatsi located in your Moodle
Course Page

Fa further assistance emalupport@aqgsc.ac.nz
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